
              
                 

    
     

               

 
       

         

Colorado Department of Education  
Office of School Nutrition  

Instructions Page  

1. When opening this document you will need to enable macros for the series of questions to work properly. 
When the worksheet is opened you might see the following message in the header of the workbook. Please select Enable Content to continue. 

2. Use the Flowchart tab to determine if purchase is allowable: 
Make sure to save a copy of the determination and keep with the purchase records for the capital equipment 

3. If you navigate off the page by clicking on an external link provided, you can pick up where you left off by re-clicking on the workbook tab. 

Additional Help: 
For your capital equipment purchase questions contact Diane Matthews at 
matthews_d@cde.state.co.us 

For your other questions such as other than equipment items contract Yolanda Lucero at 
lucero_y@cde.state.co.us 

mailto:matthews_d@cde.state.co.us
mailto:lucero_y@cde.state.co.us


Flowchart - Equipment Purchase
Is this purchase 

necessary for Food
Service Operations?

no

The district will 
need to fund this 

purchase.*

yes

Does the SFA currently have 
the cash resources for this 

purchase?

no

yes 

Is this purchase for a site 
participating in National 

School Lunch or Breakfast 
Program?

no
Is the site participating in Special 

Milk Program?

no

The district will 
need to fund this 

purchase.* 
yes

Is there a sufficient profit at this 
site for the purchase?no yes

yes
Is this type of purchase 

typically included in your 
district's indirect cost pool?

yes

Verify purchase does not 
cause the fund to exceed max 
indirect cost (IDC) threshold 

(click here to go to IDC 
calculator).

Does not 
exceed IDC 
threshold

Exceeds
IDC 

threshold

The district will 
need to fund this 
purchase.*

no
Is this purchase a capital asset (1)

(1) Capital assets - means tangible or intangible assets used in operation having a useful life of more than one year which are capitalized in accordance with GAAP.

(2 
CFR 200.12)

no

It is then considered a 
supply.  Continue 
with purchase.

yes

Is it related to a new kitchen with new 
equipment related to new school 

construction or is it considered a major 
renovation (3)

(3) $250,000 or 25% of Building value, lower of these two thresholds.

of a school facility? (1 
CCR 301-11(303(9))

yes, new 
school 

construction

The district will need to fund this 
purchase.* 

yes, major 
renovation

Is your item on the prior approval 
capital equipment list? (click here)

yes
Proceed with purchase and 

keep all necessary 
documentation.

no The district will need to 
fund this purchase.*

no
Is your item on the prior approval 
capital equipment list? (click here) yes

Proceed with purchase and 
keep all necessary 
documentation.

no

Complete the Capital 
Equipment Prior Approval 

Request Form
on OSN website and submit 

to OSN.  (click here)

Not Approved

The district will need to 
fund this purchase.*

Approved

Proceed with purchase 
and keep all necessary 
documentation.

References:
* Other funding sources may include general fund, capital projects fund or other sources outside of Fund 21.

(2) Equipment - Equipment means tangible personal property (including information technology systems) having a useful life of more than one year and a per-unit acquisition cost
which equals or exceeds the lesser of the capitalization level established by the non-Federal entity for financial statement purposes, or $5,000.  (2 CFR 200.33)

(4) Other non equipment items could include minor renovations
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